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Request for Transfer

Pursuant to Española Public Schools’ and Española-NEA Collective Bargaining Agreement (Article 13) transfers may be submitted at the end of each semester for posted positions only.  

Section A:  Information on employee requesting transfer

_________________________________		_______________________________
Print Name                          		                    	Home Address 
__________________________________     	          	_______________________________                    
Current Job Position      					Phone Number            
________________________________		         
Current Location

Section B: Request
Transfer to:   __________________________________	  ___________________________
                                 Job Position                                                  Location

Describe basis for “Transfer”   
______________________________________________________________________________________________________________________________________________________________

___________________________________________                 _________________________
Employee Signature                                                          			Date
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Section C: Supervisor Signature

Current Supervisor: ____________________________________________    ____________________
                                	 Signature                                             		          Date

Transfer Supervisor: ________________________________________    _________________
                           		Signature                                             	       		Date
	

Superintendent Signature _________________________

Please note:  Espanola Public Schools will only accept transfer forms up to 30 days prior of the new contract year (i.e. July 6, 2020).
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